*** DRAFT - NOT YET FILED ***

3332-1-04 Certificate of registration.

(A) A person, corporation, or other entity desiring to operate a career college or school in
the state of Ohio, or an out-of-state school that solicits Ohio students, must obtain a
certificate of registration from the board.

(1) Applicationfor acertificate of registration or program authorization shall be made
H-writHAg to the board on forms furnished by the board.

(2) Each application for issuance and/or renewal of a certificate of registration shall
be subject to anon-refundabl e fee, which is established by the board and which
is based on the actual or expected gross annual tuition income of the applicant
school.

(3) A certificate of registration shall be granted or denied by the board within one
hundred twenty days after the school has been notified that the application has
been satisfactorily completed, and arrangements are in process for an on-site
visit.

(4) The certificate of registration is not transferable. The board shall assign
registration numbersto all registered schools. A school shall display or disclose
its registration number on all school publications and in al advertisements,
including television commercials, bearing the name of the school. The school
must prominently display the certificate of registration and hours of school
operation where they may be inspected by students and representatives of the
board.

(5) A certificate of registrationisvalid for amaximum of two yearsunlessrevoked for
cause by the board, and is valid only for the institution and owner or operator
for which it was approved.

(6) No new school may advertise, solicit students, or collect fees until a certificate
of registration has been granted to it, nor may it advertise, solicit students, or
collect fees for any program prior to the date of issuance of the certificate of
registration and the appropriate program authorization.

(B) The board does not recogni ze branch campuses. Each location must submit acompleted
application for a certificate of registration. Each school or location is obligated to
meet all the standards, rules, and regulations as set forth by the board. Schools that
operate classes in multiple contiguous buildings may be treated as a single school
campus at the discretion of the board.
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(C) The board may issue certificates of registration to schools operating learning centersin
accordance with rule 3332-1-26 of the Administrative Code.
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3332-1-08 School administration.

(A) All schools shall maintain appropriate student records of tuition fees paid, basis for
admission, program enrollment, enrollment and withdrawal dates, student eval uation,
and progress toward a degree, diploma or certificate. These student records shall
be maintained for a period of five years by the schooal, its successors or assigns.
Academic records (transcript) must be retained permanently. Any changes or
aterations to student records must be accurately documented and signed by an
appropriate school official.

(B) Records of progress, and conduct must be made available to the student at their request
and at atime convenient to the school. All schools shall periodically issue grade and
progress reports to enrolled students.

(C) Each school must designate a school director. The school director shall be directly
responsiblefor the operational management of academic affairs, student services, and
business and administrative services.

(1) A school may appoint assistants to the school director who shall be charged with
responsibility in the absence of the school director.

(2) The school director and other administrators must have educational qualifications
and work experience related to their areas of responsibilities.

(3) Schools must notify the board when they change school directors.
(4) All school directors must attend training as required by the board.

(D) Each school shall maintain administrative staff in sufficient numbers and quality to
assure;

(1) Understanding of and identification with goals and purposes of the school and
its programs.

(2) Continuity and improvement of programs.
(3) Effective operational management through sound business practices.
(4) Adequate facilities and equipment to sustain competent instruction.

(5) Adequate individual attention to students including the ability to provide
reasonabl e support to students in academic guidance and placement assistance.
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(E) Individuals holding the following positions, or similar positions, in licensed Ohio
schools shall complete at least twenty contact hours of continuing education,
professional development or professional in-servicetraining related to their positions
every two years.

(1) Schooal director;

(2) Chief education/academic officer or director of education;
(3) Placement director;

(4) Admissions director;

(5) Financial aid director;

(6) Full-time faculty member/instructor.

(F) A minimum of four contact hours of this continuing education or professional
development shall bein courses approved by the board that are related to compliance
and ethics.

(G) Each school shall be responsible for maintaining records to support continuing
education, professional development, or professional in-service hoursthat have been
completed. Records must be maintained for a period of three years after the date of
training and shall be made available to the board for random audit and verification
purposes. Records required may include, but are not limited to:

(1) A log showing the type of activity completed. sponsoring organization, location,
duration, instructor or speaker's name, and hours earned,;

(2) Documents supporting evidence of attendance such as completion certificates or
attendance sign-in logs.

(H) Each school shall publish at least biennially a catalog which includes accurate and
factual information concerning:

(1) Date of publication.
(2) Name and address of school and certificate of registration number.

(3) A calendar of the school showing legal holidays, beginning and ending date of
each term, and other important school dates.

(4) School policy and regulations as to enrollment dates, entrance requirements,
program requirements and graduation requirements.
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(5) School policy and regulations relative to student leave, absences, tardiness,
makeup work, and interruption or termination for unsatisfactory work or
attendance. This policy will define the grading system, the minimum grades
considered satisfactory, description of any unsatisfactory progress probationary
period, and conditions of re-entrance for students dismissed or suspended for
unsatisfactory progress.

(6) Description of content of programs, their purposes and obj ectives, their sequence,
and special admissions requirements if other than general.

(7) Course descriptions showing the type of skill or content to be learned, together
with clock and/or credit hours for the course.

(8) School policy and regulations relative to standards of academic progress for
purposes of federal and state financial aid programs.

(9) Schedule of fees, charges for student tuition, student activities, laboratory fees,
rentals, deposits, late fees, interest charges, and all other charges imposed by
the school.

(10) Policy and regulations of the school relative to the refund of tuition and fees.

(11) Policy pertaining to the granting of credit for previous education, training, or
experience.

(12) List of faculty and administratorsincluding related qualifications. (Changesfrom
one catalog period to another should be reflected in an insert)

(13) Institutional scholarship and grant plans, which must be approved by the board.

(14) Initial in-school student grievance procedure and subsequent avenuesfor student
complaints to be brought to the attention of the board. Statement must include
the telephone number and address at the board where student complaints are
to be directed.

(15) A list of al ingtitutional and programmatic accreditation approvals that the
school has received for any of its programs.

(I Schoolsthat maintain internet web sites shall make the catalog and the information listed
within this rule publicly available of the school's internet web site.
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3332-1-12 Advertising, promotional literature and publicity.

(A) Any advertisement or promotional literature written or used by a school holding a
certificate of registration with the board must carry the name, address, and registration
number as listed on its certificate of registration.

(B) No school or its agents shall advertise or imply that the school is "recommended" or
"endorsed" by the board. If reference is made to the certificate of registration issued
by the board, this officia reference shall only read, "approved by the state board of
career colleges and schools."

(C) Any advertisement or pieceof promotional literature written or used by aschool holding
a certificate of registration with the board must be completely truthful and must be
prepared and presented in such a manner as to avoid leaving any false, misleading
or exaggerated impressions with respect to the schooal, its personnel, its courses and
services, or the occupational opportunities for its graduates.

(D) Schools or representatives shall not use a picture, photograph, cut, engraving, or
illustration in bulletins, sales literature, web pages or other promotional material, in
such amanner as to convey afalse impression.

(E) A guarantee of placement for graduates must not be promised or implied by any
school, agent, or representative thereof. No school in its advertising or through its
representatives or agents shall guarantee or imply the guarantee of employment
before enrollment, during the pursuance of the program, or after the program is
completed.

(F) No school shall guarantee any certain wage, or imply earnings greater than the
prevailing wage earned by the school's graduates as documented by the school's
placement records. For new programs that have no current graduates, information
provided to students about potential wages should be corroborated by verifiable
documentation concerning entry level wagesin the field of study.

(G) No owner, partner, officer, employee, agent, or other person acting on behalf of
any school shall make any fraudulent statement, misrepresentation, or misleading
statement of fact.

(H) Schools using classified columns of newspapers or other employment related
publications, including web sites or internet search engines, to procure students must
use only such classificationsthat are headed by "education,” "schools," "instruction:",
or other categories that include advertisements for schools and programs. "Help
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wanted,” "employment,” or " job opportunities,” classifications that are specifically
directed at employment opportunities may be used only to procure employeesfor the
school.

(1) No school may advertisethat it isendorsed by, or partnerswith, business establishments,
manufacturers, organizations or individuals engaged in the line of work for which it
givestraining, until the school has obtained written evidence of this faet-endorsement
and the written evidence must be kept on file for inspection by the board.ispresented
tethe board-and-approvedby-it

(J) No school may claim accreditation from an accrediting agency through any of its
advertising, promotional material, or during the solicitation process unless the
accrediting agency is currently recognized as an accrediting agency by the United
States department of education_or has otherwise been approved in writing by the
board.

(K) Schools that contract with outside service providers that provide marketing or
advertising _services shall be responsible for assuring that the contract service
providersadhereto the standards set forth in agency 3332 of the Adminsitrative Code.
Schools shall be subject to discipliary action in accordance with Chapter 3332. of the
Revised Code for any acts or omissions committed by contract service providers that
violate any provision of agency 3332 of the Administrative Code.
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3332-1-16 Program standards.

(A) All schools submitting programs for approval by the board shall meet the minimum
standards of thisrule.

(B) All programs approved by the board shall meet the following minimum standards:

(1) Each program of instruction shall be described in a manner that concisely and
accurately conveys the following to a prospective student:

(a) The specific content of the curriculum; and

(b) The intended employment outcomes_including any state occupational
licensure requirements; and

(c) The entrance and graduation requirements.

(2) A school must submit to the board with the application for new program
authori zati on—an—astroeter—guatfication—from—for—each—astructor—+etained
to—teach—the-program_a list of instructors and their relevant academic and
employment qualifications. If the school has not yet hired instructors for the
program the school shall submit proposed hiring criteria for the program
instructors. For each new instructor hired to teach aprogram, aschool must keep
documentation of the instructor qualifications including resume and academic
transcripts in a format that may be reviewed by the board.an—edditionat

; i ectiont il

(3) The classroom, laboratory facilities and equipment must be appropriate to the
program of study. At the time of submitting the application, each school must
submit a list of equipment and include with the application a timetable as to
when such equipment shall be made available.

(4) A school shall provide library resources appropriate to the program(s) of study
along with standard works of reference.

(5) Titles of representative entry level positions for which graduates can be prepared
shall be specifically stated in the request for program authorization. Realistic
advancement opportunities that can be enhanced by successful employment
experience shall be stated when appropriate.

(6) If internships, externships, or _clinical s-erpreductior-work—s are necessary as
a part of a school's educational program, every-effert-shal-be-made-to-aveid
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Sehoetsschools must alse—demonstrate that they have secured a sufficient

number of internship, externship or clinical site agreements to meet the needs

of studentsin the program.

(7) A school must certify that al students who receive a grant pursuant to section
3333.1223333-29 of the Revised Code maintain an academic record that meets
or exceeds the school's standards for satisfactory progress as set forth in the
school's catalog.

(8 Program names must accurately reflect the content of the program and the
potential employment outcomes. No program shall use the word "certified" in
the program name unless the program is specifically designed to lead to an
industry recognized certification.

(9) If the program requires approval of another state agency, the school may be
required to provide documentation of the additional approval as part of the
program review process.

(10) All programs must be designated as either credit hour programs or clock hour
programs. All credit hour programs must award credit in either whole or half
numbers.

(11) Programs that are designed to prepare students for employment in a field that
requires state licensing shall provide students with appropriate assistance in
preparing for_state administered professiona licensing exams related to the
program in which the student is enrolled. These programs must also maintain

minimum acceptable passage rates on state licensing exams, as determined by
the requisite professional licensing agency.

(12) A school may contract with outside service providers to provide course content
or other training services and the school shall be responsible for assuring that
the contract service providers adhere to the standards set forth in agency 3332
of the Adminsitrative Code. Schools that are accredited must also demonstrate
that the proposed use of contract service providers is in compliance with the
school's accreditation standards. Schools shall be subject to discipliary action
in accordance with Chapter 3332. of the Revised Codefor any acts or omissions
committed by contract service providers that violate any provision of agency
3332 of the Administrative Code.

(C) All certificate and diploma programs approved by the board shall meet the following
minimum standards:
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(1) "Certificate program” means generally one or more technical courses usually

completed in one to twenty-six weeks, with a single skill objective and
generally consisting of at |east twenty and no morethan six hundred clock hours
or thirty-six quarter credit hours or twenty-four semester credit hours. In special
cases, non-technical may be included when it is demonstrated such courses are
essential to the program and occupational outcomes.

(2) "Diploma program” means a program of instruction offering technical and non-

technical coursework. The program shall generally range in length from more
than six hundred but less than fifteen hundred clock hours; or more than thirty-
six but less than ninety quarter credit hours; or more than twenty-seven but less
than sixty semester hours.

(3) Generally eighty per cent of a certificate program's curriculum shall be in the

technical courses that support the program's objectives. The curriculum must
state whether it will be measured in credit or clock hours.

(4) Generadly seventy per cent of a diploma program's curriculum shall be in the

technical courses that support the program's objectives. The curriculum must
state whether it will be measured in credit or clock hours.

(5) A certificate or diploma program instructor whose teaching assignment is in the

occupational specialty must have a high school diplomaor GED, other formal
training or certification necessary to the program, and have demonstrated
competency as a wage earner, gererathy-for at least three years, in the related
technical field. Instructors teaching general education courses shall hold a
bachel or's degree with a concentration in the discipline as a minimum.

£A(6) Initial program authorization will be for a period not to exceed two years in
length. Renewal of program authorization will coincide with the renewal of
certificates of registration.

(D) All associate degree programs approved by the board shall meet thefollowing minimum
standards:

(1) "Associate degree program”™ means a program of instruction consisting of

technical and non-technical courses in which full-time students may complete
program requirements in a minimum of two academic years, six to eight
academic quarters, or four semesters.
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(2) All associate degrees awarded by Ohio schools approved by the board shall be
designated as "associate of applied science" or "associate of applied business'
unless the associate degree program meets the requirements of paragraph (D)
of rule 3333-1-04 of the Administrative Code.

(3) A school seeking initial program authorization for an associate degree program
must have received a grant of institutional accreditation by a national or
regional accrediting agency that is recognized and approved by the United
States department of education.

(4) A school seeking program authorization for an associate degree program must
meet one of the following minimum requirements:

(@ The school must have been in operation, with students enrolled, for
a minimum of two years, prior to submitting an application for
consideration; or,

(b) The school must have been under the same ownership as another school that
has previously been approved to award associate degrees by the board or
by another state for at least two years; or,

(c) The school must have been approved by another state to award associate
degreesfor aperiod of at least two years; or,

(d) The school has been permitted by the executive director to grant associate
degrees in approved teach-out situation.

(5) The curriculum for an associate degree program shall consist of a minimum of
ninety quarter hours or sixty semester hours of instruction and shall include:

(& A minimum of forty-two quarter credit hours or twenty-seven semester
credit of non-technical course instruction.

(b) A minimum of fifty per cent of quarter or semester hours of technical course
instruction directly related to the program's occupational objectives.

(c) A maximum generally of one hundred ten quarter credit hours or seventy-
three semester hours unless otherwise approved by the board.

(d) Remedial coursework shall not be academically creditable.

(e) Schools may submit a program authorization request to deviate from
the associate degree program credit hour requirements so long as the
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school demonstrates that the program is in compliance with the school's
accreditation requirements and is otherwise in compliance with thisrule.

(6) Associate degree program authorization and renewal authorization shall be for a
time period as determined by the board not to exceed sixtwo years. Associate
degrees shall be renewed and assessed fees for a period that coincides with the
approval cycle for aschool's certificate of registration.

(7) A mgor is a specialization within an associate degree program. Generaly, a
minimum of twenty percent and no more than thirty percent of the total hours
inthe program must be allocated to the technical discipline named in the major.

(8) A concentration is a specialization within an associate degree program that isless
intense than a major. A minimum of thirteen quarter hours or eight semester
hours and no more than nineteen percent of the total hoursin the program must
be allocated to the technical discipline named in the concentration.

(9) A school offering an associate degree shall maintain a library supervised by
a trained librarian or competent staff member. The library shall provide
appropriate access within the school to standard reference, periodicals and
books consistent with the curriculum offerings. The physical holdings may be
augmented by an approved cooperative arrangement with another library or
by electronic access. The hours of operations for the library shall be for the
convenience of the students attending the institution. An area for students to
study must be provided.

(10) A school proposing to offer the associate degree should form an advisory
committee that utilizes appropriate persons to advise in the establishment and
maintenance of aquality educational program. The advisory committee should
be composed of individuals who are not employed by the institution, but
who are recognized as practitioners from the community in the disciplines
encompassed by the associate degree. Advisory committees shall meet at |east
once per year to review the program curriculum and program outcomes and
the school shall keep minutes of the advisory committee meetings available for
inspection by the board.

(11) Before the establishment of the associate degree program, a school shall have at
least one person employed to offer leadership in program development, work
with advisory committees, recommend equipment and monitor the program's
implementation and operation. Such a person must be competent in thefield of
instruction either by training or work experience or a combination of both.
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(12) A school offering an associate degree shall provide academic advisement for all
students.

(13) Students admitted to an associate degree program shall be ahigh school graduate
or possess the GED.

(14) A student may be admitted to the associate degree program upon written
verification from the student that they have received their high school diploma
or GED. Theboard may require schoolsto audit admissionsrecordsand provide
independent verification from the appropriate high school, state department of
education or other independent source verifying that the student has received
their high school diploma or GED. If the school is unable to obtain this
independent verification, the student must be withdrawn at the end of the
student’ s current academic term.

£6)(15) Instructors with teaching assignments primarily in technical areas
of an associate degree program shall have the following minimum

qualificationssheutd-evidence-competency-based-tpen:

(a) Formal education appropriate to the specialization, usually including the
bachelor's or master's degree or their equivalent as demonstrated by
expertise, license, or certification and three years work experience; or

(b) Practical experience other than teaching in the appropriate specialization, as
demonstrated by full-time employment for five years in the career area,
or arelated field, and evidence of professional certification in the field
of concentration.

&A(16) All instructorswhose assignments are primarily in the teaching of the general
studies curriculum should hold a master's degree or have bachelor's degree in
the subject matter discipline, and should also show evidence of professional
development in the subject matter discipline.

£8)(17) Full-time instructors who teach in the general studies portion of any degree
program must have the following qualifications:

(a) Hold a master's degree in the subject matter discipline he/she is assigned
to teach; or



3332-1-16 7

(b) Hold a master's degree in education with proficiency in the subject matter
discipline; or

£49)(18) For purposesof thisruleonly, "full-timeinstructor" means an instructor who
isassigned for at least thirty hours per week of instruction, laboratory teaching
or office hours,

(E) All advanced degree programs approved by the board shall meet the foll owing minimum
standards:

(1) "Advanced degree program” means a program of instruction at the baccal aureate,
masters or doctorate level of instruction.

(2) All advanced degree programs offered by Ohio based schools must be approved
by both the board and the Ohio department of higher education in accordance
with section 3332.05 of the Ohio Revised Code. During any review of
advanced degree programs the board will use the standards adopted by the
Ohio department of higher education. Thestate board shall not issue such final
program authorization for any advance degree programs offered in Ohio unless
the degree program has been approved by the beard-efregertsOhio department
of higher education pursuant to the provisions of section 3332.05 of the Revised
Code.

(3) Program authorization shall be for a period as specified by the board, dependent
upon the outcome of the program review. Renewal authorization will be for
a period as determined by the board not to exceed sixtwo years. Advanced
degrees shall be renewed and assessed fees for a period that coincides with the
approval cycle for aschool's certificate of registration.
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3332-1-17 | ssuance of agent permits.

(A) Any individual whose primary duty, on or off school premises, isto solicit prospective
students to enroll for a fee at a registered Ohio school, must first obtain an agent's
permit from the board. No individual shall sell any program in Ohio or solicit students
for any Ohio career school unless the individual, the school, and the program are
approved by the board.

(B) All agents must be regular school employees and may not be outside commissioned
persons such as solicitors, canvassers, or independent contractors. The school is
responsible for assuring that all agents have been issued permits prior to soliciting
prospective students.

(C) A school employee whose primary duties do not include soliciting prospective students

may assist in the student admissions processergage-Hthe-enrotment-ef-studentsen
the-sehoeelpremtses without securing an agent permit_so long as their actions are in

accordance with section 3332-1-17.2 of the administrative code.

(D) Each school shall assume full responsibility for the actions, statements and conduct of
its agents unless an agent's acts or omissions were manifestly outside the scope of the
agent's employment or official responsibilities.

(E) Schools will provide agents with adequate training and arrange for proper supervision
of their work.

(F) Persons seeking agent permits must make application on forms provided by the board.
Each application for an agent permit or a renewal shalmay be subject to a non-
refundablefeeas set forth in the board'sfee schedule. Agent permits are processed and
approved by the board staff. Any staff recommendation for the denial or revocation
of an agent permit will be considered by the board in accordance with section
3332-1-17.1 of the administrative code.

(G) Agents must compl ete training and continuing education as required by the board.

(H) If an agent represents more than one school, they must obtain a separate permit for each
school represented. An agent who represents a person or entity that operates more
than one school in the same geographical area, as determined by the board on a case-
by-case basis, need not obtain a separate permit for each school.

(H AN agent permit isvalid for amaximum of enetwo yearsfrom the date itis |ssued Agem
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The permlts wi II be mal+edmade avallable tothe school inan electronlc format

(J) Agent permits must be renewed at the Sametl methe school i IS renewing their certlflcate
f rglstratl on. A ' ‘

feeeaeh—seheel—s—ageﬁt—pemm{e The responsi b|||ty for renewal of the agent S permlt
rests with the school.

(K) No permit shall be issued to any person found by the board not to be of good moral
character. Any applicant who has pleaded guilty to or has been convicted of afelony
or has pleaded guilty or has been convicted of a crime of moral turpitude must file
a detailed explanation of the circumstances with the agent application and include
three letters of reference from the community. The school planning to employ the
applicant must validate all elements of the application and provide evidence of the
authenticity of the letters of reference.

(L) The board or the school may require that any agent submit to a background check prior
to the issuance of an agent's permit.

©)(M) If an agent is dismissed by a school for giving prospective students misleading,
false or fraudulent information relating to the program of instruction, employment
opportunities, scholastic loans, other financial aid and thelike, the school must notify
the state board within thirty days, in writing, and include a synopsis of the reasonsfor
dismissal. Schools must retain, in their files, full documentation of each dismissal.

A(N) When a school's certificate of registration is suspended, revoked, or canceled,
al agent's permits issued for that school are immediately suspended, revoked, or
canceled.
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3332-1-17.1 Disciplinary action involving agents.

(A) The board may suspend, revoke, deny or cancel an agent's permit for any one or a
combination of thefollowing causes pursuant to section 3332.12 of the Revised Code:

(1) Violation of any provision of sections 3332.01 to 3332.99 of the Revised Code or
any rules or regulations adopted by the board.

(2) Presenting to prospective students, either at the time of solicitation or enrollment,
or through any advertising_or other communication medium, faH-eHeulars,-or
telephene-sohiettation; misleading, deceptive, false, or fraudulent information
relating to any program, employment opportunity, or opportunities for
enrollment in accredited institutions of higher education after entering or
completing programs offered by the school of employment.

(3) Discrimination in the acceptance of students upon the basisof race, color, religion,
sex, or national origin.

(4) Failing to display the agent's permit in a reasonable amount of time upon demand
of a prospective student or other interested person.

(5) Failing to provide, at the request of the board, any information, records, or files
pertaining to the recruitment or enrollment of students.

(6) Presenting either in writing or orally, misleading, false, or fraudulent information
relating to the availability of student financial aid.

(7) Failure to remit to the school, promptly, any funds received from the prospective
or new students even though the school may be in arrears in its financial
obligations to the agent.

(8) Offering money or other considerations to students or any other persons, who do
not possess an agent permit, to solicit, recruit or otherwise entice prospective
students to enroll in the school.

(9) Attempting to obtain a list of names of prospective students still attending any
other school for solicitation purposes.

(10) Accepting employment or affiliation with an employment or sales agency other
than the placement service provided by the school represented.
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(11) Any violation of or failure to adhere to the ethical conduct of agents, as adopted
and published by the board in rule 3332-1-17.2 of the Administrative Code.
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*** DRAFT - NOT YET FILED ***

3332-1-17.2 The ethical code of conduct for student solicitation.

(A) All agents must be registered in accordance with rule 3332-1-17 of the Administrative
Code. Agents must receive at least twenty-five percent of their total annual
compensation from the school in salary that excludes money received from
commissions.

(B) All agents, school directorsor other personsinvolved in the recruitment and solicitation
of students must conform to the following code of conduct:

(1) Have a thorough understanding of the school, its program offerings, facilities,
staff and instructor qualifications.

(2) Have aknowledge of the success of individuals who have completed the school's
programs and were able to obtain either initial employment or advancement in
the field in which they were trained.

(3) Clearly understand that "approved" and "accredited" are not the same terms
and are not to be used as such. Accredited will only be used by schools who
have been accredited by an accrediting body recognized by the United States
department of education.

(4) Refrain from discrediting other schools by claiming that they are guilty of
dishonorable conduct, are unableto fulfill the terms of acontract, arein trouble
financialy or make other derogatory comments.

(5) Refrain from attempting to influence a student to withdraw from a school that the
student is presently attending.

(6) Refrain from encouraging a prospective student to change plans after signing an
enrollment application and paying the registration fee to another school.

(7) Refrain from making exaggerated statements concerning job or employment
opportunities.

(8) When applicable, carefully explain to the prospective student that, in addition
to program completion, there are certain employment positions requiring
examinations and tests, either state or federal, to become licensed prior to being
employed in specific field.

(9) Accurately state the availability of financial assistance at the school.
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(10) Be responsible to make sure the prospective student is provided a receipt for
monies collected and acopy of the enrollment agreement and student disclosure
form.

(11) Remit to the school, promptly, any funds received from prospective or new
students even though the school may be in arrears in the financial obligations
to the agent

(12) Refrain from offering money or other considerations to students or any other
persons, who do not possess an agent permit, to solicit, recruit or otherwise
entice prospective students to enroll in the school that you represent.

(13) Avoid making any false or misleading statements or other representations to
students about the school and the programs it offers.

(14) Have an understanding of the rulesand regulations of the board that pertainto the

admissions process or the solicitation of students.asweH-as-any-Hemstretuded
Hr-the beardsstudent-disclosareform:
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*** DRAFT - NOT YET FILED ***

3332-1-25 School closures.

(A) A school that is unable to continue business operations, whether as the result of a
businessfailure or otherwise, shall contact the board prior to the school's closure and
develop and arrange an adequate teach-out plan for its students. Such plans must be
submitted to the state board in writing prior to the school's closure.

(1) The teach-out plan will consist of but isnot limited to the following:
(a) Identification of the school's official date of closure; and

(b) A listing by program of students enrolled at the time of the school's
closureincluding home addresses, tel ephone numbers, email address, and
estimated graduation dates for each student; and

(c) The status of al current refunds due and balances owed; and

(d) A listing of those students who had prepaid for any portion of their training
and acalculation of the total amount which was prepaid by each student;
and

(e) A signed agreement with one or more local educational institutions able to
provide adequate education to all studentsin all programs; and

(f) Procedures for awarding graduates their certificates, diplomas, or degrees.

(B) A school operating under the provisions of this rule shall, prior to the discontinuance
of such school, make adequate arrangements for the safekeeping of all academic and
financial records of its former students and the arrangements must be approved by
the executive director.

(C) The board;—attts-diseretion—may will direct a registered school to provide a formal
teach-out plan if the board has reason to believe the school may cease operations prior

to students completing their objectives.

(D) Theclosing of aschool without invoking the procedures set forthinthisrulewill subject
the holder of the certificate of registration to disciplinary action in accordance with
the board's authority under section 3332.09 of the Revised Code.
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